
Sr.No Question Option A Option B Option C Option D

Provision

al 

Answer
1 _________ memory is erased 

on power cut

Cache ROM RAM All of 

these

C

2 ___________ bytes means 1 

Kilo-Byte.

1000 1040 1042 1024 D

3 ___________ can process 

billions instructions per second.

Mainfram

e

Mini 

Computer

s

Micro 

Computer

s

Super 

Computer

s

D

4 ____________ Generation 

used silicon chips as  Integrated 

Circuits ( I. C. ) 

First Second Third Fourth C

5 To capture video data in multi 

media __________ device is 

used.

web 

camera

still 

camera

scanner None of 

these

A

6 _____________ option is used 

to clear formatting 

Format Clear 

formatting

Clear Remove B

7 Increase indent button is given 

in _____________ Group of 

Home Tab.

 Standard  

Paragraph

 Status  Drawing B

8 By using __________________ 

we can change the appearance 

of document.

Screening Proffing Printing Fomatting D

9 Font group in Home tab is 

useful for changing font,font 

size .

TRUE FALSE A

10 Ctrl+____ with an arrow key 

used for to select a block of text

SHIFT delete undo redo A

11 In Lookup Function, parameter 

1 stands as False.

TRUE FALSE B

12 __________Functions 

convertes the number  into 

nearest ineger.

 =Int()  =If()  =Max()  =Round() A

13 In the formula 

Lookup("Mar",A2:A5,C2:C5), 

'A2:A5' is ________

Lookup 

Value

LookUp 

Vector 

Column

Result 

Vector

Match 

Type

B

14 We can see the object in small 

size using __________ 

command.

Zoom In Zoom Out Zoom Left Zoom 

Right

B

15 The category of the function 

ODD() is

Logical Finance Math & 

Trig

Date and 

Time

C

16 To check spelling in current 

presentation__________ is 

used

F2 F5 F7 F8 C
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17 Header and Footer command is 

available in _____ tab in 

PowerPoint.

Home Transition View Insert D

18 In Power point photo option is 

available in ______

insert Tab- 

illustration

s group

Insert Tab- 

images 

group

Home Tab- 

Images 

group

None of 

these

B

19 In PowerPoint Page Setup 

command is available in 

___________________ Group.

Home Insert Design Transition

s

C

20  In  PageMaker which  menu 

bar  "Select all" command is 

available ?

File Layout Insert Edit D

21 To reload incomplete website, 

_________ key is used

reload refresh load None of 

these

B

22 To connect computer and 

telephone _________  Is 

required .

Modem Telephon

e 

Instrumen

t

CD Drive DVD 

Drive

A

23 __________ is checking the 

essential parts of computers.

Memory 

Managem

ent

File 

Managem

ent

Hardware 

Managem

ent

None of 

these

C

24 In E-Mail address separate the 

name and the domain with an 

"@" symbol.

TRUE FALSE A

25 Which of the following system 

send electronic message?

Online 

service

E-mail Voice mail 

messages

Shared 

resources

B


